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Supporting the voluntary sector
working in the criminal justice system





Job title: Fundraising Officer
Reports to:

Business Manager
Salary:

£27,815
Annual leave:
25 days per year 
Location:  
Homeworking
Working hours:  
5 days a week (37 hours)
Duration of post:
Permanent
Job Purpose
The Fundraising Officer provides support to the Business Manager to assist with Clinks’ income generation and impact measurement functions. The work of this team delivers on Clinks’ 5th strategic objective – “Clinks being effective, efficient and professional in its work and operations. Ensuring we have the systems, resources and processes to achieve maximum impact”.
Clinks

Clinks supports, promotes and represents the voluntary sector working with people in the criminal justice system and their families. Our vision is of a vibrant, independent and resilient voluntary sector that enables people to transform their lives.
Department - Corporate Services Directorate
Within the newly established Corporate Services Directorate, the fundraising team delivers all Clinks’ income generation work as well as coordinating reporting and monitoring internal progress of funded programmes on behalf of the funder and measurement of our impact. The work of the Corporate Services Directorate translates our strategy into annualised costed business plans and supports the charity’s wider staff team to deliver and measure outcomes. 
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Duties and key responsibilities

Income generation support 

· Support the Business Manager to develop, implement and regularly review Clinks’ income generation strategy to ensure we have diverse and healthy income streams to underpin our work

· Identify and research new income streams and, lead the research and analysis to optimise successful bids
· Lead on the of funding applications across the organisation’s areas of expertise outlined in our current Strategic Plan

· Working with the Finance Officer to ensure that accurate and appropriate budgets are included in applications

· Maintain efficient administrative systems including a central record of applications being developed with deadlines, those sent, progress checked, funding received and reports due

· To ensure that the conditions of any funding received are recorded, monitored and met in liaison with the relevant project manager

· Ensure that the good relations and communications are maintained with funders 
· Support the Business Manager with an income generation culture across the wider Clinks team supporting teams to understand their contribution to the charity’s sustainability and financial security 

· Support the charity’s relationships with funders and potential funders of Clinks’ work 

· Support Clinks’ work to remain up to date on relevant regulatory compliance for income generation and fundraising practice.
Business planning and reporting 

· Researching opportunities for development of existing national projects and funding and development of new projects

· Support all reporting in Clinks – including to individual funders and on the overall business plan.
Evaluation and measurement 

· Work within the team to develop Clinks’ strategic approach to impact measurement

· Support staff across the charity to demonstrate the impact of their work.
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General Responsibilities   

· Represent and be an ambassador for Clinks

· Work to support the mission, ethos and values of Clinks

· Be flexible and carry out other associated duties as may arise, develop or be assigned in line with the broad remit of the position
· Abide by organisational policies, codes of conduct and practices

· Support and promote diversity and equality of opportunity in the workplace

· Treat with confidentiality any personal, private or sensitive information about individual organisations and or clients or staff and Clinks data.
Personal attributes and other requirements

· Work well in a team with a flexible approach to work.
· Exceptional organisation skills and appetite to go above and beyond.
· Can do attitude.
· Personal resilience and the ability to stay focused in a rapidly changing environment.
· Commitment to anti-discriminatory practice and equal opportunities. An ability to apply awareness of diversity issues to all areas of work.


· Commitment to the values and ethos of supporting people in the criminal justice system.

· Commitment to upholding the rights of people facing disadvantage and discrimination in the criminal justice system.
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