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Application for the post of:  Comms Officer
	First Name:
	Last Name:



	Address for correspondence:

Postcode:

Mobile:

Email:



	REFERENCES

Please give the names and addresses of two referees who are able to comment on your ability to do the job, one of whom should be your current or most recent employer/volunteer placement provider 



	REFEREE 1

	Name


	

	Organisation


	

	Address


	

	Tel No


	

	Email:  


	

	Occupation


	

	REFEREE 2

	Name


	

	Organisation


	

	Address


	

	Tel No


	

	Email:  


	

	Occupation


	


	EMPLOYMENT EXPERIENCE
	

	Name of organisation, job title, key responsibilities and salary
	Dates
	Reasons for leaving this job

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Please continue on another sheet if necessary

	QUALIFICATIONS AND TRAINING

	Please list here your qualifications and training relevant to the post




	EXPERIENCE RELEVANT TO THE POST

	Please show how the skills you have gained in previous employment/ volunteering are relevant to this post. It is important that you clearly link this section to the person specification for this post. 




Please continue on another sheet if necessary 

	If your application is successful, when 

would you be available to start work?



	Are you eligible to work in the UK                      Yes / No



	Where did you hear about this post?



	Clinks is an equal opportunities employer and as such, would welcome applications from any suitable candidate regardless of race, ethnicity, religious beliefs or sexual orientation.

Clinks has committed to Ban the Box, is a Clean Sheet employer and advertises its vacancies via charities and social enterprises who support people with convictions into work.  We openly welcome applications for this post from people with convictions and/or a lived experience of the criminal justice system. 

 

I understand that any information provided will not necessarily prevent me from being employed in the role above, and that I will be given an opportunity to discuss my suitability for the role before you make a final decision.

I declare that to the best of my knowledge, the information I have given on this application form is accurate and may be treated as part of any subsequent contract of employment with Clinks.

Signed……………………………………………….    Date ………………………………..

(typed signature accepted – please return as a word doc not a PDF)
Please email this form back to :  rachel.edmunds@clinks.org
The closing date for applications is : 1st April 9am, 2019
Interviews will be held on:  April TBC 
NB  We will only be able to contact you if you are shortlisted.
                                           www.clinks.org 



EQUAL OPPORTUNITIES MONITORING FORM

Strictly Confidential

Clinks is committed to equality of opportunity and seeks to promote diversity. As part of this commitment, we monitor all job applications to ensure that we are attracting and selecting applications from all sections of the community.  It is for this reason that we would like you to complete this form.  The information collected will help us to evaluate our effectiveness as an equal opportunities employer and will only be used for that purpose.

This form will be detached and kept separately from your job application and will be anonymous.  The recruitment panel will not see it at any stage during the short-listing or interviewing process and the form is NOT part of selection process.   Please tick as appropriate as far as you are willing.

	Are you?
	Male
	�
	Female
	�

	Do you consider that you have a disability?
	Yes
	�
	No
	�


How would you describe your ethnic origin?

White

	British
	�
	Irish
	�
	Any other white Background
	�


Black or Black British
	African
	�
	Caribbean     
	�
	Any other black background
	�


Chinese or other ethnic group

	Chinese
	�
	Any other
	�


Mixed

	White & Black Caribbean
	�
	White & Black African
	�
	White & Asian
	�
	Any other mixed background
	�


Asian or Asian British

	Indian

	�
	Pakistani
	�
	Bangladeshi
	�
	Any other Asian background
	�


Are there any other ways you would wish to describe yourself, not listed on this form?
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